留学生宿舍房间调换申请表
Room Change Request Form  
学号 Student Number : ________________
	基本信息
Basic Information
	姓名
Name
	
	性别

Gender
	

	
	出生日期

Date of Birth
	
	国籍
Nationality
	

	
	护照号码

Passport No.
	
	所在学院/专业
College/Major
	

	
	留学类别
Categories of International Students
	□自费留学生 Self-funded students
□中国政府奖学金留学生 Chinese Government Scholarship Student
□其他类型奖学金留学生Other Scholarship Student

	
	
	□ 医学预科生 Pre-med        □ 语言生 Language Student

□ 本科生 Bachelor      □ 硕士生 Master      □ 博士生 Doctor

□ 校际交流学生 Interschool Exchange Student
如是，学校为If so, which University/College:___________

	
	电子邮件 Email
	

	
	电话 Tel.
	

	目前的房间
Current Room
	房间号码 Room No. : 

入住日期 Date of Moving in: 

	调换理由
Reason for Exchanging

Room
	

	申请人签字 Applicant Signature: 

                                                                                                                                                           Y年     M月    D日

	经办人签字
	
	
	

	审批情况
Examination

And Approval
	   签字 Signature:                              

  Y年     M月    D日


注意：请如实完整填写此表。

无论您的申请是否通过，我们都会通知您结果。

由于可用房间有限，如果能够为您调房，我们可能也不会满足您所有的要求。

Note:   Please complete this form with clear writing and sincerity. 

We will inform you the result whether your application is approved.

Due to limited accommodation availability, if we are able to offer you a room transfer, we may not be able to meet all of your preferences. 
根据留学生住宿管理规定，留学生入住后原则上不予调换房间。但在有空余房间的情况下，如确需调房，需填写并提交《留学生宿舍房间调换申请表》，报相关部门，5个工作日内审核是否批准，如获得批准方，将通知本人调换房间。已经使用房间后再申请调换房间的，需将房间恢复原貌，否则缴纳100元的卫生清扫费。
Once moving in, the student is supposed to live in the room arranged for him/her and cannot change it without permission. Provided vacant rooms are available, students who do need to change room should fill in the Room Change Application and submit it to relevant offices. The Application will be checked and examined within five working days and a decision will be made. Once approved, the student will be informed. If the student applies after the occupancy, the room should be restored to the original state; otherwise, a cleaning fee of 100 Yuan will be charged.
